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289N Caroline 5 MR ENF M — ) im %K. NS B HE:
1. BBENE; 2. imRBIET B FIIERR

AE: BSIRRBMNA0ESE.

Dear Caroline,

On behalf of the English programme “Talk and Talk”,

be our guest.

I'm writing to invite you to



—. A

Since its launch, “Talk and Talk”, a weekly broadcast programme, 1D has gained
increasing popularity among students (3 e #3225 4 ¥kill). Tt is intended to

cover topics ranging from music, sports to study strategies, life in school, etc. This week

we'd like to invite you to join the programme and share with us some tips on how to
improve oral English. @ The programme is scheduled for 5 p.m. this Friday (5B

[J
ZHEXABATHFSR).

I would appreciate 1t if you could accept the invitation. Looking forward to your early

reply.

Yours sincerely,

L1 Hua




< SEXENT >
. ERfmE
@D F—E N B3R “Talk and Talk” % L1815
@ BN B EETS B “Talk and Talk” A K 37K BURT B FO1ERE .
@ FE=—ERIERAFHAEFNFHEIE.
2.8 L 5K
@ SZRIAC: on behalf ofy launch. gain popularity. range from...tox schedule
2 E&A:
sincelBE S5 MESTRK B3%E R ; ranging from music, sports to study
strategies, life in school @I 7E 571775 1B1E EE o




EMHRR
1. B ESIREE

@ I'm Wang Ming from Yuwen School, the president of the Students' Union
HREREBEXFERNWER, BEFESERF K.

2 I'm writing to invite you to...

REE2BIFMR -

@ It's our honour to invite you to___ participate in/take partin  _ which will be

held on... BfIMRR=F=EIFES AT T -+ ZE4THY oo




@ Informed of the exciting news that a party is to be held in..., I can't wait to invite

you to participate 1n it.

V| — R

ZITREXNM L ANHBER, BN RFREIFIRESM.

® It's a pity that you have to go back to America soon. So_ @ farewell party for you
will be held in the Sun Club this Saturday evening. Could you come at 6: 00 p. m.?

RIFRARDS AR E

O

=
=

E

T. BB, XANBERNERDRITE R RET—

IARIER . (REEE T FNmRLG?



2. ENRHE

(D The English speech contest

will be held in our school on August 6

RERHLE T TIAHERINTERZT,
@ 1t will begin at 2: 00 p. m. and last two hours, during which time 15 well-

prepared contestants wil

1 deliver their speeches

LR T TFRRT

TR R IRWE

=\

iR, FEEANINE, R A+

]

AR T ST RY

=

\



—. A

@ We will start at 8: 00 a. m. and arrive there at 9: 00 a. m.

BAMRSELEF/\sb %, LRBIEAE.
@ By the way, you may _take Bus No. 322 in front of your apartment and it will take

you directly to the club.
IREW—T, PRAIASRALIRFIEAERIAZ22E AR E, ESEHETBRTRIE
REBo




3. BRI EE

D Would you please let me know as soon as possible if you can___accept my
invitation 9

IERIREIFHR IR BT REIEZ HBZITFIE?
(2 We will feel honoured if you can come.
INRIREESR, FATFRRBIFERZE.

(@ We are looking forward to your coming.
BATEARF B RV IR

@ I would appreciate it if you coul

d confirm your participation your earliest

convenience.

MREERBWANENS S, BFARERE.
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Dear Andy,

I am writing to share with you the thrilling news that I won the first prize in the

“English poetry writing” competition held by the school English newspaper. I am grateful
for what you have done for me. @ Without your patient guidance and continuous

encouragement, I could not have made it GRB RO S A BRI SR,

AT RE I E]).

It was kind of you to set aside half an hour every day to teach me how to write a
poem. Besides, when I wrote a poem, @you would polish it up and gave me some advice

(IR2MZLE,

first prize.

HaFiE 7 —LiE1), which played an important role in my winning the

Thanks again for your generous help.

Yours,
L1 Hua



<4 SBXENT >
1. BB%E
O F—EaX~BEEERN, RIERH.
@ B EHR AV AE B
@ FE=FFHIRFTIERKS

2. iFL5aK
O=iaC: grateful. set aside. continuous. polish...up
Q=R AR

thatFiwhat > B3| SFA BIAENE | whichg| & IERFIIEEENE | stgn
QAR TANTE AR
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1. F/RBS

@ I am writing to

BREERFTIERXS - BRI R

2 I would like to convey my heartfelt thanks to you for... XfJ++--- WIEOERRE
1B R

@I am writing this letter to express My deepest gratitude

KERRIRZNT REERTINEHZIF.

express my sincere thanks ¢,.




@ I'm extremely grateful to you for...

PR B R R - e

® On behalf of my whole family ,  would like to extend my sincere gratitude.

HEARBNERRTRENHE.




(D It was nice/kind/thoughtful of you to...

fR......E iR R/ ER/MMT .

2 Thank you very much for your hospitality and...

FEERRHEERFRTFUAL. ...

@ It was your kind help that...

=RNEER......

@ If it had not been for your... I wouldn't have... = But for/Without vyour...,

wouldn't have...

MRAZRH......, BRA=......




3. BRFRREkS

@ Thanks again for your S¢nerous help

FOR RS RAY IR B AN .

@ Please accept my sincere thanks for your help, Which I will never forget

B IR RRORREG, RKITASICIRAVFEEN.

@) Thanks again and I hope that I will have the opportunity to Fepay your Kindness

to me

BXRG, BAEEFINSHRELEXSIRBIERL.
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Dear Michael,

I hope this letter finds you well. T am extremely grateful for (D Inviting me to watch

your school's coming-of-age ceremony online next Monday

R E—EITEZ B AYLN).

However, I regret to tell you that I won't be available at that time due to an exam, and

@

that I must focus my attention on preparing for it

El:

(Frwing

(BIBHRAEMRNF

RN AEM

AEEZ). Therefore, I'd like to extend my sincere apology for not being able to make it, as I

know 1t's a special moment for you.

I wish your coming-of-age ceremony a great success. Looking forward to sharing

more wonderful times together.

Yours,

.1 Hua



< B ENT >
1. 8%
O E—EFRABEEA, KREHBIFEMERAN.
Q@ EEFTIEME, FHIRAER.
@ FE=EFREMBSHIR.
2. WL 5a1
@ SZiaC: extremely. available,

scheduled. extend. make it
2 SHaI:
as3| 5 REKE 4.




1. 5EEH, RIEKE

(D I am extremely sorry that... I'm writing to tell you the reason for it.
EERE - BINESESFIREER.
2 1 would like to _express my apology for not being able to...
A ANEE - RIEBRERIME

@ I am writing to apologize to you for...

RIMEEERA T RERK - HIRE




2. BRIR R A SRk ME
™ Due to... I have to...

Y ?’9 ...... ﬁa\{'\gﬁ ......
@ To make up for my fault ;4,14 you please...? If so, I promise... 73 T 3R#MFRHY
g5k, EEALUFR -7 WRAALL, FARUE----

@ 1 would appreciate it if you could allow me to...

BIRIRSIF R+, BGTRRERA



3. EKIRE, FHEERE

@ Once again, I am sorry for any _inconvenience [ caused.

Fe X B IE A R (E AT ANMEEIRIER -

@ I hope that you can ___accept my apology  and understand my situation. 22
RREEBIXFZ HANEMAER R

@ I want to let you know how regretful I am feeling now and to _2ssure you that
it will not happen again

FALRAERIMARRT S AER, FERREXMBERUAUGAIEHBLE
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Dear Ryan,

I'm Li Hua from Class 3. I am writing to express my concern about the upcoming
spoken English programme.

As you said, (D You intend to have us randomly matched in pairs (IRITEILFAT

BEHLACXT). This, however, may cause problems such as language barriers, mismatched
learning goals, and lack of motivation, which may reduce the effectiveness of the

programme.

A better way might be to have students practise with partners who have similar

English proficiency and learning needs. This will not only enhance the effectiveness of the
programme but also (2) Promote communication and cooperation among students (12

BFEE ERNE1ES M.
I'd appreciate 1t if you could take my advice into consideration.

Yours sincerely,
L1 Hua




<ENEMT >

1. &5
—REAHEANAED, RARMHESEER, FiILLZRATZITHEH S

® 5
2RISRy
@ B _EHAREN 57 4H AT 5E L I AY )

©® 5

S=ZEIRH B CRIEIN, EEIATATL

o

1R AE

NRFIFJKRDEF.



2. FL5aK
=2%18)C: upcoming. randomly. language barrier. proficiency. enhance
=R AN :

As you said2IEFRFITMEEIBMNA); whichiEKEIXARE, SIFIERFBIMEEIBNAG],

HEMASRE_EIE; who3|SEEBMA, BiREITIA__partners




=MHR
1. #AASER

@ 1 have received your letter  Saying you plan to visit China for ten days  ex¢

month. Perhaps the following suggestions are helpful to you.

KELWR TIREKE, GELRFITETTARXRSUPE+XR. AIEE TEAE
S X IR BT E AN
@ I'm sorry to hear that __ You are having trouble/difficulty  f4ino in with your

new school. Perhaps the following suggestions are helpful.

RIFBITRIREENTER AT EERE%E. Al TEANENSFE—LEA8.

4l




@ I'm very glad to receive your letter __ asking for

my advice on how to fit in

with the new school life. Here are a few suggestions.

RESAHWRIRAYRIE, FLi@EIFE X TIENANFREENEN. THZ

I A —LE 121,

@ I'm very glad to have received your e-mail. Now I'm writing to give you some

advice on how to learn English well in high school.

REHXWEIREFHME. IE, X TUWRIESF
e

FIFRIE, REEAR—L



2. BB
@ I'd like to suggest that...
AR EW -

2 1 would like to make a recommendation that...

AR e
@ If I were you, I would...

ﬁﬂ%?ﬂimt L, e



4 You'd better do.../not do...
IR AT/ R TF Ao

® It's necessary for you to... {REWE------

® Since you are so eager to improve your English . it will prove to be a

great chance.

SRR R IR S RIE, Xes— TREFNIS




3. FERMNBWIHFRIEDE

@ I hope these suggestions will be of use to you. Remember: _ where there is a
will, there is a way

BRABEXELEWNSIREH. i2ff: AEEEEMK.
@ I hope that my suggestions are helpful to you. I would be more than happy to see

your improvement.

BAEEXEBWSIMRBMER. RSIFEESHBRIRNHDT.

@ I hope that you will _ take my suggestions into consideration/consider my

suggestions

A EIRSZ EIAVEI




@ I sincerely hope my advice will be of some help to you. If _ there is anything

more I can do to help you  'jeq6e let me know.

BEIPMAERNENEXRE L. MRBAEZHLAILFHITCH, FEIF
o
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Dear Chris,

I'm writing to share with you an art class I had in a park last Friday. In the class, D
we were asked to draw a picture inspired by nature (F{ 1=k BE—IlgR KB XK

BABYE{E). I chose to draw a beautiful landscape scene with blooming flowers, a calm
lake, and a clear blue sky. @ It was a unique experience to paint under the open sky

(EFFIR R T EE 2 — M IRFFAIRLE), because I could not only get close to nature

but also fully express my creativity.

Overall, I thoroughly enjoyed the art class. I am attaching a photo of my work for you
and hope you like it.

Yours,

.1 Hua




< SEXENT >
1. BBH5
® E—EiEAER, SHEENS: &2
@ EBZEEMENBERIRMERIER.
@ E=EFRIARHY AL,
2. L5
@ SRIFL :

SEIGIEW

because5| &

inspire. landscape. get close to. creativity, thoroughly

IR

Rk

NCIE

- T

—EERIR.



1. HAASEEW

@ I'm writing to extend my warmest welcome to you and__confirm the schedule

for the day when you arrive

EEERIRRTEAZIMIIE, E#A—TREIBREHIEZHE.

2 How are you getting along with everything? It's been a long time since we met.
something about this winter holiday

I'm writing to tell you

R—EIEREF D ? FANRAZRIE T . HEEFFR—EXTXIERYE

iy
(o]




(@ Learning that you are eager to improve Chinese, I'm rather pleased and writing to
inform you of an exciting activity

SHFHRIRSHXKF, RREMABESTIFE—IS AALTRIER.

@ TI'm glad to know that YOU have an interest/are interested in Spring Festival

couplets . Now, let me tell you some details.

BRI ERESEBRRES . WE, HERER—LETIE,



2. EHAE

(D We plan to organize the campaign like this. Firstly...

BATH MR X LB LR ER) . BT

@ The contest, Scheduled to start at 9 a.m. on March 16 . will be held at the

hall of Zhejiang University.
e TF3IA160H EFIREmMIRFILELT,



@ I'm going to pick you up at the Xiaoshan International Airport at 10: 00 next

Sunday morning, standing at the exit and wearing a red jacket so_ YOu won't miss me

After that...

TEHEFI108FRIGHES
XEHERMASEANEFK. 25

= L

| Rt/ A FE(R,

@ Notonly did it get us close to nature

FubEL O, F—HLAaRXR,

schoolwork, but it also promoted the friendship between us.

EALEFIFEIR
A1 BRI & IE

FRB?X,

HENFATT N E

112 5] o

and help us relax from heavy

SRR, mAEWwEET



3. EEHMSHE

(D I'm expecting your arrival and hope you will enjoy your stay/have a good

time here

HRHISEEk, HAEEEAEXBISMEIR,
@ If you have any suggestions, don't hesitate to let us know  100king forward

to seeing you.

MRIRBLEW, BRESGIFET. HFILEIIR.

4 take/follow my advice

@ 1 would appreciate it if you coul . Hope to meet you at

the training camp this summer.

INRIRREFEZ AV, B FESFERERNEEREIR.



@ All in all, if I were you, I wouldn't _!€t g0 of such a good chance  wyyite to me

soon to let me know your decision.

BMEZ, MREZEIR, BRASMFRIE—IFINS. BRREEFESIFIRER

®) Please give my best regards to your parents.
IFR IR ORI BB T .

(& Wish you a pleasant journey.

PR FRIE R o







e
3
=]

Ay

o

\

Vel

A

I
3
5 —

5

(5

IEATHEREZFHUAMAEFR, ZLEAFFMALIE.

AFR,

FIZSH—RRIIER AE. BRaEEN:

%%B%E%}mﬁﬁﬁﬁiﬁ

%%ﬁmfﬁ]—k SRR 8 B B

F AR

BIRB RS PR |—[ RIAFUR

PBUE

— % FH



BT

QOAULFRELWHFE_R)REMREFTLE, RHKEEAChris>RMESRTZE
TS M NERPXEIMEREHARR “HERIE(Chinese Idioms)” ELEFE, FHIk
STEENER. BREME—FEE, RESEHHE:

1. RIEREE;

2. BEE;

3. RIERE.

=¥

1. BIEIRBM N H80EA;

2. AILAUE HIEmMAET, LUEITISOER.




7~ ME(E

Dear Chris,

I'm so delighted to learn that you have been the champion of Chinese Idioms contest
in your school. I'm very proud of you. D Please accept my sincerest congratulations

(EEFRBREIHTE)!
But indeed you are deserving of the champion because I know how hard you have
@) It is your diligence and perseverance that set you apart (iF

been learning Chinese.

EREIE M SIEIRBRE M L). It is a real encouragement to see that your efforts

have paid off and I hope you can maintain your passion for Chinese and further understand

our splendid culture.
@ 1 wish you could achieve more success in your Chinese studies (FIRTE

NIBZE 3] R4 EVIS R TI). I'm looking forward to meeting you in China one day.
Yours sincerely,
L1 Hua




< SEXET P
1. & 8% 5
O F—EFENEVIERA: KT “PEIHIE” LEEEE.
Q@ FESTREMNIER, SEMNE .
Q@ F=EFENE, HSERL@E.

2. FL5aK

@ SZkiaC: indeed. pay offy maintain. splendid

@ SRAI:

because I know how hard you have been learning Chinese2 RENIE N4, H
Fhows| & =i MA]; Itis areal encouragement to see that your efforts have

paid of (R It{E EAEE | AEEMTELITRER O see...o




R0

1. ZAASEEM
(D 1 am very happy to hear that you have won the first prize  in...
VSR P8 T — %R, BESX.

offer you/express my sincerest congratulations on

2 1 am writing to your

winning the prize.

KEEEIRIRRRRREIRERNTL .



@ Congratulations! We_are all proud of v q,;r remarkable achievements.

REMR! BANE A REFIE LB AR LR I 6
@ Congratulations! I have learned with delight that you are admitted to Peking

University, your 1deal one!

REMR! SAFRHMPERPRNIERXERRTY, ZIEEEH




2. Rk

@) There is no denying that your success partly lies in your talent for tennis.

AR, PREVERINER 0 A TR A R ER K

@ It wasyourinterest (hat pushed you to train hard every day.

& RE SR ER T RZIET I

@ What distinguished you from others was your effort, which Paid off eventually
ILIREAXNEINZIRINE 71, EREZSE]TEHR.

@ Despite a great challenge, you_SPared no effort to  yai5 yourself hard.

REMIGEXRBIHE, RIEEPERNIHRIFIIZk.




®) It was persistence and determination that led you, step by step, to your

SUCCCSS.

=B FFFRIDILIR— S L E I

® You couldn't have made such remarkable achievements  Without your
continuous effort

KBRS 1, (RAFIREEIS AN BEHYAHL -

@ You are always the first to arrive at the gym and the last to leave.

1’J\IL" =_/|\§|J1E§%, %E_ﬁ\%;:o
You_deserved the prize due to the faith, effort and courage you had shown.
EH%ZL \%ijbll:ljﬁlj'fn KARY jjﬂ]%/:b, 1’1\}_‘-'1?(‘/[55‘@]5\24\;'7@0




3. BRMBHFIENE
(@ 1 wish you greater success in the future.

MRS EEEE XD .
@ Again, I'd like to take this opportunity to €Xpress my heartfelt congratulations

and best wishes to you.

Altils, HERERFAR O BEMERFHRE.



€. XHENE
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Dear Mr George,

I'm writing to ask for your help. Our school will hold an English Poetry Reading
Contest next weekend. I am eager to have a try. D _It is required that the theme should
be about nature (Fsk 3 87 2 5 F 5 $AHY). Each contestant will be given up to five

minutes to read the poem. So would you please give me some recommendations on which

poem to choose? Besides, what I need are the skills of recitation, including pronunciation
and intonation, which will perfect my performance.

@) I'd appreciate it if you could give me some guidance (ANRIRBEL T —
IS, FIFABERGH). Looking forward to your reply.

Yours,

.1 Hua




t. RENE

<4 ENENT P

1. BB
O F—ERANHRLRASEER, BKBITRER. EEBRLLFEEXKFHIFIN

FUHERF RO AMBIRRIT.
@ B _EFRIARM
2. w5

=SZ%iaC: be eager toy have a try. contestant. recommendation. recitation,
pronunciation. intonation

SH
what [ need = F15 MA]; which will perfect my performancese PRI EE VE

MA]

(o]




=R

1. REAEEEE
@M I am... I'm writing to _seek help from you

H2- - NS EEE TR

@ Faced with/Facing  ¢q mych difficulty, I have to ask you to do me a favour.
EXIEZRREYE, RASAKEBEHEIIE.

@ I have some difficulty in doing..., which bothers me a lot. So I have no choice but
to turn to you for help

AW EAREME, XRILFZEM. PTAER|TTiEE R gERIRKE.
@ I'm writing in the hope that you will be kind enough to help me with my English.
KEERERERMINFE I HI1E.

ras

/1
7/




2. KB EEAE

M I have trouble in _ getting along with 1,y ¢lagsmates.

FH[EFHELFA L

@ 1 find myself making progress not as fast as before, which _11as been annoying

me for a long time
KEADECHDESMRUBABART, XiEFHE W T RIKETE.

@ I can't be passionate and energetic all day long so as to make every moment

meaningful and splendid.

KA RBRAFEHN . BAFTBEIULET—ZEBEL. EEEX.



3. RIERBSHE
@® _I would be gratetul if you could lend me a helping hand.

IMRIRBEFRHIK—IE, FRFAREREL

@ Your professional advice

would be of great help to me. Looking forward
to your early reply. {REVEZ M Z IR SBIRAREH . HAFEEHEE.

@ I'm sure with your help I can __ make great progress

BHEGEETRNEN TRERSRANHET .

@ 1'd appreciate it if you could offer me a helping hand. Looking forward to your
reply. SARBREMMLIRTF, B AMREN. HIFENEIE.




I\, HI5(E



FRISEAEEXER, B, EEE. wMENSMEMNENF. BIEENELL
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B GISHT

Q024 I A AM I\ KELE =R BRiKRaZEE, rE (PEHIR) (China Daily) /3
TEADEESG K, EERBEEEZELSIMBFEEZEZAEKES, RIRTE
SMAREEED, BRMEELSRAEE—FTEXRIFE, NESEE:

1. 5{=8#5;
2. BEIER;

3. BiFE 5,

TR

1. iA%80L A;

2. ATLUE MM, LUEITSOER.




Dear Sir/Madam,

I'm L1 Hua, a Senior One student. Learning that China Daily is in need of some
volunteers to introduce Chinese cultural attractions to foreigners, I can't wait to apply to be
one.

To begin with, @D not only am I outgoing, but also I am enthusiastic (FER

g E], ™A ARIF), which helps me get along well with others. What's more,
@? 1have such a good command of English that I can introduce Chinese historical

and cultural attractions to the whole world fluently (FFEIERLF, BILL

A et BB ER GBI R S). At last, with my previous experience of being
a volunteer, I hold the firm belief that I am the right person for the job.

I would appreciate it if you could take my application into consideration. Looking
forward to your reply soon.



I\, HiE(E

< SEXENT >
1. 8%
® E—EIHASEENHFHRDBIE,
Q@ BENLBEEFER, FERTABME.
@ FEZEgFIKHAE.
2. EC5a5

=Z%1aC: inneed of\ enthusiastic. get along with. have a good command of’\

historical. fluently. take... into consideration
@ SLRAI:
1
I hold the firm belief that I am the right person for the jobAthat5| & '™ fir7a ME] .




EIAR

1. RAASEEMN

(D I'm a student who is studying in... School.
BRI S TR
2 I'm glad to learn that you want a. ..
BRI TEE—&

@ I am writing to __aPply for the job/position

EEENBNEBRIEX N T/E/ER AL



@ I'm quite interested in this job.

HXT XA LAEIEE R4
(® I am writing to apply for... advertised in...

RS ERETIBAE - L




2. BN A
(@ I graduated from...three years ago.
CZFRIM..... =531 | [

@ I major in English/Computer/Chinese Medicine... so I have a good

command/knowledge of

HHE I BRIEATEN/HE.. ... PRIAFRIRTGIA. ...
@ I won the first prize in... Competition.

BIRIFT ... EEN—FEL,




@ 1 have been working in... since my graduation, and I have gained rich

experience in this field

W ER—EE - T, RRTIAEFE0ER.

B As an outgoing... I get along well with all my classmates and am always ready

to help others

EA—RIEB--- - FAEFNRLHEEZ 2R TEA.



3. RRRS, HEIE

(D I think that 1'm qualified for e 5ogition.

A AFREEMEX N ERL.

@ I'm sure I can do the job well if I get the position.

INRFFBNXNERAL, FRIBEHREMIT,

@ Thanks for c0ns1der1ng my application .44 [ am 1o0king forward to your
early reply.

s EE ERAEE, BHFENFEHEE.




@ 1 would appreciate it if you could give me the opportunity.
MRIPEBEINMNE, BRI
® Your early response will be much appreciated.

MITRERIREE, FAFABEREL




